Blue Fog Market – Gough and Green

New Cash Handling Procedures

Starting Sunday, the 10th of February, there will be two cash drawers each morning.

Each drawer will have $200.00 as follows:

Tens - $10.00

Fives - $75.00

Ones - $75.00

Quarters - $30.00

Dimes - $5.00

Nickels – $4.00

Pennies - $1.00

Total - $200.00 

The Coffee Bar Drawer will stay the primary cash register, #703, and the Deli Drawer, #701, will serve as a second checkstand and backup cash reserve. 

During the day, should it become necessary to purchase additional coin or bills for the Coffee Bar, this can be transferred from the Deli Drawer. (if funds appear to be running low in both, notify Richard or Matt, and they will be along take care of it).

At the end of the day, count the drawers down to $200.00 and put all of the deposit in the drop safe, (if the envelopes are too thick, split the amount and label accordingly). 

Try to reset both drawers to the proper divisions of bills and coin, should this not be possible with the existing change, set the Coffee Bar drawer to the correct denominations and the Deli Drawer as close as possible, Example; if you only have $10.00 in quarters, put in an extra $20.00 in bills, (a manager will come along during the day to replace whatever is needed. 

At this time, place the tills in the black file cabinet and lock with the key provided, we will be getting a safe for holding the tills in the near future 

It is important to let Richard or Matt know well ahead of time if you see that a shortage of coin or bills is going to happen so that they can get on it right away. 

Thanks, any questions, just ask.

